Dear Exchange Students (for Undergraduate Level),

We would like to inform you that to resister courses, please follow the procedure
below:

STEP1: Registration Form (see attachment 1)

STEP2: Find the courses you would like to take.
The Undergraduate Course Offering for Exchange Students (see attachment
2)
The Revised General Catalogue of Undergraduate Courses
https://www.tsukuba.ac.jp/education/ug-courses/

STEP3: Find the contact address of instructor
The Undergraduate Course Offering for Exchange Students (attachment 2)
TRIOS : https://trios.tsukuba.ac.jp/en/node

STEP4: Request “Registration key”(B&k+— : £53<E—) from instructor

* For Japanese Language Courses, you can find the admission procedure and

registration key in below URL. You do not need to contact the instructors.
http://www.cegloc.tsukuba.ac.jp/page/page000407.html

STEP5: Log-in “manaba” to complete self-registration using “Registration Key”
STEP6: After completing self-registration, fill in the Registration Form (STEP1) and
submit to the Academic office by e-mail. Please note that the Deadline 13th

May.
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How to submit your course registration form

When you submit your registration form to the academic service office, please follow
the format below.

1. Mail title should include only student number and your name (see sample
mail title below)
Sample: [registration]201951234_John Smith

2. The e-mail addresses for academic service are as follows:

For Undergraduate level

1)College of Humanities, Social Studies( AX¥38. tt2¥%8

jinsyagunkyomu@un.tsukuba.ac.jp

2)College of International Studies, Engineering, Policy and Planning Sciences,
Information Science

(EFREZAE. ICHIBETEA AT FHE. TFIATLFHA. [BIRRFEE)
se-kyomu@sie.tsukuba.ac.jp (Deadline;5/15)

3)College of Japanese language and culture, Comparative culture, Biological
Sciences, Agro-Biological Resource Sciences

(BARGE - BASUEZFHE. LEBSUEFRE, EMERFRE. £F5E)
shinozuka.mihoko.gf@un.tsukuba.ac.jp

4)College of Education (BEF%8)
ningen-areacommons@un.tsukuba.ac.jp

5)College of Media Arts Science and Technology (I&¥RXT 1 7RIRF5E)
gakumu-k@ml.cc.tsukuba.ac.jp

6)College of Art and Design(=tiEFIFEE)
tg-gakugun@un.tsukuba.ac.jp
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If you have any inquires and questions, please feel free to contact
isc-short-term@un.tsukuba.ac.jp

<Bf-EuEhtet>
Division of Student Exchange FA 243
isc-short-term@un.tsukuba.ac.jp



mailto:shinozuka.mihoko.gf@un.tsukuba.ac.jp
mailto:isc-short-term@un.tsukuba.ac.jp
mailto:isc-short-term@un.tsukuba.ac.jp

